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How to:
— Log onto Staffnet and navigate to groups in
Group Manager
— Find a specific group or groups

Use with Session 1

Last rev. 3-30-07 Staffnet and Group Manager orientation




Logging in to Group
Manager



1. Go to https://staff.saddleback.com/site/login/

| 2. Type in your userlD and Password from your Data Integrity
Agreement. User ID Password

Saturday, February 18, 2006

Welcome to Staffnet 2004

Please enter vour login information below

User ID:

Password:

Data Integrity Reminder:

1. Protect vour staffnet password

2. Protect our integrity as a church

3. Protect the privacy of every person

4, I will take ownership for the accuracy of the data in our database




When you enter Staffnet, you'll see this screen. To go to Group Manager click
on TEAMS > Small Groups > Leadership (Group Manager).
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& Maturity ® Leadership (Group Manager)

€ Ministry L]
Staff Birthdays for this week © Missions ®
© Music f Creative Arts ¥ | ® Communication Lists
Febrdar12, Sun | Valendia, JF ® Pastoral Care k| ® Small Groups Events f Trips
| February 13, Maon Lopez, & - Lo l:
[ Fabriiarm 14, Tus williamson, David i ® Celebrate Recovery ¥| @ small Groups Ministries
| February 18, Sat | Puffer, Liz & Executive | ® Uploaded Picture Approval
February 18, Sat | Crouse, Natalie © Technology | ® Small Groups Team Reports
| Feb 18, Sat Molte, Ti
RS R bl ® Graphics » B. Many thanks to all of you
| February 19, Sun Cunningham, Jennifer l::haller‘lge What a Sharp
| February 20, Man _Bregler, Steve © Accounting r .
February 20, Mon Morris, Matt €& Operations k
EE e Moriarty, Charlotte For those who wondered why we chose 20th century songs
|February 21, Tue Cooper, Caral and not more contemporary tunes... call us old fashioned, but
|February 22, Wed |Rusteald, Gordon hits like, "Don't Phunk With My Heart" by the Elack Eyed Feas
February 22, Wed \Ardis, Sharan just doesn't express romance the way they used to. In any
|February 22, Wed Woodhart, Stacey case, here's the correct response to last week's guiz about 3
.FFIII‘H’IIFH‘I.I 2 W ad Mrknrinht. 1azzira fEW SITT'IEI|E ||:|I'\"'E Sonas:



Finding a specific
group or groups



Entry screen to
Group Manager

ST AfMA~ET

Saturday, February 1%, 2006
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~IENTLE ~ TEAAMS ~RESNIRCES ~TOEMNS

Small Group Management Tool

¥ision - Why We Are Here
To see every person, from the core of our church to the ever-growing community, connected in a healthy small group.

Mission - What We Do
Help spiritual seekers becorme transformed believers who model Purpose Driven Lives and motivate others to do the same,

Welcome to Group Manager

‘ Individual Search Sroup Search ‘ ‘ Start Browsing

A\

You can select from the three choices shown
above. The quickest choice is Individual
Search.




First Mame:

Last Mame:

A YAV o a
Small Group M

¥ision - Why We Are H
To see every person, frof

Mission - What We Do
Help spiritual seekers beg

Individual Searc

*Want to see if someone’s in a group?
*Want to quickly jump to someone’s group?

*This choice allows you to find any small group member or host by name.
«Just type their name, or part of their name in the fields.

*Not sure if it's Bill or William? Type “%ill%” in the first name and their
whole last name. The % sign is a wildcard.

*Not sure of the correct spelling of the last name? Type just a few
characters of their last name and then type %.

*If you get no results, make sure you didn’t hit the space bar after the first
name. The system will look for that first name with a blank space after it,
and there will be none in the system!

Search ]




By looking at the choices you get back, you can easily
select the one you want.

QO HNRAGLKOCE . .
ﬁ Ron Wilbur as Coach -
| small o Ron Wilbur as Host

win-wi RON Wilbur as Area Leader
= Hint: what do you think happens if you click on
mdividul Community Leader: Wilbur, Ron?
First Name: |R0n |
Last Name: |Wi|bur |
Ezgt\:w:lllj'ut::ss_igr:::L@:T;;dslteol;a:ng:‘;;n, Steve >> Area Leader : wilbur, Ron == Community Leader !
wilbur, Ron == Coach : Wilbur, Ron
Ezgt\:'ﬁ:ltl:uua':ss_igr:::L@:aP‘;dslteoI;a:ng:‘;‘;n, Steve > Area Leader : wilbur, Ron == Community Leader :
Brewington, Jirm => Coach ; Smith, Carey == Host ; wilbur, Ron
:‘;Zt\:.ﬁ:ll:;:s_igr::dwi:\-@:al;;dslt.:’a:cz-ll;‘;;n, Steve »> Area Leader : wilbur, Ron

é O Internet



To see every person, i

Mission - What We Do

Note the summary information for each of
these two coaches

Help spiritual seekers become transformed believers who model Purpose Driven Lives and motivate others to do the same,

Ron Wilbur'?(::ae'%

Add Coach | Excel | Email | Home | Back Up

Ron Wilbur

(949) 589-2635
ronwi@saddleback . net

Ron Wilbur

(949) 589-2635
ronwi@saddleback . net

Co Host:

Future Host:
Participant:
Interested:
Ministy Champion:
PEALCE Champion:

Mens Champion:

Group:
tal People:
Staff Verified:

Womens Champion:

Worship Champion:

Mens:
Womens:

Mens Womens:
Singles:

Couples:

Singles Couples:

28

18
i0

Host:

Co Host:

Future Host:
Participant:
Interested:
Ministy Champion:
PEALCE Champion:
Mens Champion:
Womens Champion:
Worship Champion:
Group:

Total People:

Staff verified:

18
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Mens:
Womens:

Mens Womens:
Singles:

Couples:

Singles Couples:
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Note the kind of information shown for each
group

Group ID: 105724
Group Leader:
Wilbur, Ron
(949 529-2635
Y ronwi@saddleback . net
Group Members: 24
Longest Interested:
Staff Yerfied: Yes
Last Contacted: 10/253/2006
Contacted via: Personal
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